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School of Life Sciences Athena SWAN Committee
Minutes of the School of Life Sciences Athena SWAN Committee meeting held Monday 16th January 2017 at 11am in JBL0W03, First Floor, Joseph Banks Laboratories
Attendees: Sheena Cotter (Chair), Timea Palmai-Pallag, Andre Moura, Graziella Iossa, Paul Eady, Steve Bevan, Michael Christie, Oscar Guadayol Roig and Elizabeth Edmonds
Officer: Emma Foster
	
	Item
	To Action

	1
	Apologies
Received from Stuart Humphries, Anna Wilkinson, Neil Holden, Sarah Reaney and Matthew Goddard.


	

	2
	Minutes of previous meeting
No previous minutes circulated.
Action: EF to find minutes and circulate to committee


	Emma Foster

	3
	Welcome New members
Sheena welcomed new members – Elizabeth, Steve and myself.

	

	4
	Action plan discussion
The School committee plan to apply for Silver or at least renewal of Bronze in 2018.
The committee discussed feedback from this year’s action plan and assigned roles to the actions as follows:

Point 1.2 – Create a record of staff within the School taking Paternity and Maternity leave and update Annually
Point 1.3 – Culture survey to be updated and completed by staff within Life Sciences

Point 1.5 – Ensure all staff receive training on Unconscious bias

Point 1.6 – International women’s day, SLS Seminar organised to incorporate this
Point 1.7 – Invite more female external speaks to the School seminar series

Point 1.9 – Develop and implement mentor scheme for Maternity/Paternity/Adoption support. Sheena and Steve to discuss with Belinda Colston.

Point 2.1 – Increase number of female PGR students who accept offer of place. Advertisements produced by SLS to be reviewed to ensure wording is not biased. Steve to discuss with the HR team.

Point 3.1 – Monitor applications, offers, acceptances and degree outcomes at UG, PGT and PGR levels.

Point 3.2 – Draw up list of all available graduate scholarship awards and publicise on School Blackboard site and website. Sheena to discuss with Daniel Mills (Director of research)

Point 3.4 – Encourage and support applications to external Fellowship schemes. Emma to add a link to the PGR Blackboard page to show all schemes.
Point 3.5 – Carry out exit interviews PGT and PGR students to determine destinations post completion. Sheena to inform PGT programme leads and Mat Goddard to inform PGR supervisors.

Point 5.1 – Encourage and support all academics within the school to apply for promotion and provide additional mentoring for those who wish to apply.

Emma Foster to create documents showing those who have applied for promotion and keep updated.

Point 5.3 – Set up and maintain a database of staff and researcher destinations and reasons for leaving. Steve to hold interviews with all exiting staff.

Point 5.9 – Formally offer Post-Doctoral researchers up to 10 hours of direct contact teaching per year. Item to be discussed at LTAC
Emma Foster to create database of Post Docs and brief list of teaching they can participate with.
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	5
	Any other business

None
Date of next meeting: Monday 20th February 2017, 10:00am – 11:00am, JBL0W05
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